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Exhibitor Registration

Key Changes to Exhibitor Registration for 2026

All exhibitor staff badges will be temporarily held pending a full
review to verify the credentials submitted. Valid registrations will
be approved. If any of your company'’s registrations cannot be
approved based on the information provided the contract contact
for the account will be contacted.

It is strongly encouraged that booth staff register before arriving on
site. On site registration lines are expected to be long.

Don't delay your team's access to the show floor or setting up your
booth.

Register everyone who will set up and staff your booth now so your
team can get in, get credentialed, and get to work without
unnecessary wait times.

IMPORTANT: Exhibitor Staff Badge Registration is ONLY for
registering booth personnel staffing or working at your booth.
Please note:

« Buyers, guests, or anyone not employed by or working on behalf of
yOLCJ!I’ company should NOT be registered for an Exhibitor Staff
Badge.

Exhigitors wishing to obtain a badge for a spouse, family member
or guest may do so by registering them for a Guest Badge,
allowing them on the show floor during official show days and
hours. Contact your CSM for Guest Badges.

Buyers are not permitted on the show floor during move-in or
set-up under any circumstances.

ALL exhibitor badge registrations will be reviewed by ASD. An
non-exhibitor personnel registered for an exhibitor badge will be
canceled and forfeited from your booth’s badge allotment.

Examples of "registration pending” message and
‘confirmation” on following page
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Registration Pending Message
C~  ASDMARKETWEEK

March 17 - 19, 2026 (Tuesday - Thursday)
LAS VEGAS CONVENTION CENTER

. REGISTRATION PENDING

We have received your Exhibitor Badge Registration request.
Status : PENDING

This is not an official staff badge confirmation. Once you're registration information has been
reviewed and approved, an official badge confirmation will be emailed to this email address. If your
registration cannot be approved based on the infermation provided, your Company’s Contract
Contact will be contacted for further information.

Below are the details that were submitted for your registration.

Registration Confirmation Number: ExampleContactConfirmationNumber
ExampleContactFullName

ExampleContactEmailAddress

QUESTIONS?

Contact your Customer Success Manager below,or, contact Cvent directly if you have any
questions or changes to your registration information by emailing Customer Service or
calling +1 833 8569 6126 from 9am-9pm ET Monday through Friday.

Cathi O'Brien
Customer Success Manager
914-421-3204
cathi.obrien@emeraldx.com

Registration Confirmed Message
ZAN
> ASDMARKETWEEK

March 17 - 19, 2 Tuesday - Thursday ]

'A LAS \ AS VENTION CENTER

OFFICIAL STAFF BADGE CONFIRMATION

Exhibitor Badge Confirmation
Status: APPROVED

This email is confirmaticn that you are registersd as an Exhibitor for ASD Markat Week March 2026,
Walcome!

Registration Confirmation Number: : ExampleContlactConfirmationMumbsar

ExamplaContactFullNa E BRING THIS QR
me CODE &
. GOVERNMENT
ExamplaContactEmailA ISSUED PHOTO ID TO
Cll ANY BADGE PICK-UP
COUNTER TO PRINT

YOUR BADGE.

Apple Wallet
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Registering for ASD

Upon booking your booth for the upcoming show, the
contract contact for your account will receive an
automated email, pictured below, from the email
address

£~ ASDMARKETWEEK

A March 17 - 19, 2026 (Tuesday - Thursday)

LAS VEGAS CONVENTION CENTER

REGISTRATION IS OPEN
*** Please do not reply to this e-mail. It was sent from an automated system. =™ O n Iy th e CO ntrq Ct CO ntq Ct
ExampleContactFullName Wil I receive th is emd i I, to

ExampleContachorkAt_:ldresm .
Eampeonachionsie resend or adjust the
ExampleContactZIP/PostalCode o o o
recipient of this
We are so excited to have you at ASD Market Week and want to help you have .
1
automated email, contact

REGISTER FOR EXHIBITOR STAFF BADGES NOW

Simply click here to register your booth personnel. Please note your company yo u r C u Sto m e r S u C Ce S S

name and password below to begin the registration process.

Company Name: . M G n G g e r-

Password:

Each booth's personnel must have a unique email address to ensure accuracy
and security of our system. We will no longer accept multiple booth personnel
tied to a single email address

If you have any questions or concerns regarding this update, please do not
hesitate to contact us here

Follow the link under “In the Exhibitor Badge Portal” to
access registration

Exhibitor Staff Badge Registration is ONLY for registering booth personnel staffing

or working at your booth. Please note:

+ Buyers, guests, or anyone not employed by or working on behalf of your
company should NOT be registered for an Exhibitor Staff Badge.

« Exhibitors wishing to obtain a badge for a spouse, family member or guest may
do so by registering them for a Guest Badge, allowing them on the show floor
during official show days and hours. Contact your CSM for Guest Badges.

» Buyers are not permitted on the show floor during move-in or set-up under any
circumstances.

+ ALL exhibitor badge registrations will be reviewed by ASD. Any non-exhibitor
personnel registered for an exhibitor badge will be canceled and forfeited from
your booth’s badge allotment.
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Create a Password for your Account

Upon following the link in the email, you will be brought
to the Exhibitor Badge Portal to create your password.
If you have registered using the CVent registration
system previously, you can enter your existing
username and password.

E Exhibitor

First Name
Last Name

Create a Password

*Mote: Your new password can't be the same as your
last five passwords,

Confirm Password

There are many different facets of the Cvent Exhibitor
Badge Portal that ASD is not utilizing. These
instructions will focus solely on the areas exhibitors
need to register for the upcoming show. Information
you enter in any other area of the Cvent portal will not
e tracked or used by ASD.




Accessing Your Company Registration

To access exhibitor registration, go to the Team tab
on the left hand side of the Exhibitor Badge Portal.

Exhibitor Portal

ASD Market Week March 2026

Mar 1719, 2026 Team

Booth Staff Admins

A& Team Booth Staff

[inl Reports - Not Applicable

v 2registrants left

cafffpse menu «

James Expositions

ype: Exhibitor | Complimentary

powered by €Ve€Nte 2000-2026 Cvent, Inc.

Remaining Registrations
Number of remain booth
staff badges

tomers here. **Using the "Add booth staff" button below you can register
upport@cvent.com or call +1-833-859-6126 (9am-9pm EST) Monday through Friday

‘Add booth staff v

Registered Staff
Summary of your
companies registered
staff members

Exhibitor Staff Badge Registration is ONLY for registering booth personnel staffing

or working at your booth. Please note:

+ Buyers, guests, or anyone not employed by or working on behalf of your
company should NOT be registered for an Exhibitor Staff Badge.

« Exhibitors wishing to obtain a badge for a spouse, family member or guest may
do so by registering them for a Guest Badge, allowing them on the show floor
during official show days and hours. Contact your CSM for Guest Badges.

» Buyers are not permitted on the show floor during move-in or set-up under any

circumstances.

+ ALL exhibitor badge registrations will be reviewed by ASD. Any non-exhibitor
personnel registered for an exhibitor badge will be canceled and forfeited from

your booth’s badge allotment.




Registering Staff

To register booth staff select Add Booth Staff from
the Team page on the Exhibitor Badge Portal

Exhibitor Portal

ASD Market Week March 2026
Mar 17 - 19, 2026

Team

**Register your team/booth staff for Exhibitor Badges. **This portal is for registering your te. ar customers here. **Using the "Add booth staff” button below you can register
your team directly or send them a link to register themselves. “*Questions on how to register your staff? Contact emeraldsupport@cvent.com or call +1-833-859-6126 (9am-9pm EST) Monday through Friday.
**For any additional questions, please contact your ASD Customer Success Manager.

Booth Staff Admins

Search booth staff
v 2registrants left
Share sign-up link

2 Exhibitor | Complimentary Register booth staff

James Expositions

Registration type: Exhibitor | Complimentar

Select How You Are Registering Your Staff

« Share sign-up link will generate a unique link that
you can share with your team to register on their
own.

« Register booth staff will bring you to the
registration portal to register yourself or the entire
team

Buyers, guests, or anyone not employed by or working on behalf of your
company should NOT be registered for an Exhibitor Staff Badge. Allotment used
to register personnel not working at your booth will not be returned to your
available badges




Registration Form

Complete all required fields throughout the
registration form.

ASD

MARKETWEEK

March 17 - 19, 2026 (Tuesday - Thursday)
LAS VEGAS CONVENTION CENTER
Already registered?

Booth staff Information
Fil utihe idomation b, thencick e 1o cornu

Unique Email Address Required
Unique email addresses are
required for each individual
registering for ASD Market Week.
If the email address you entered
has already been used, you will
receive the following message.
Reach out to your Customer
Success Manager for assistance
on how to proceed.

ALL EXHIBITOR REGISTRATIONS WILL BE HELD PENDING APPROVAL

Once submitted, all Exhibitor Badge registrations will be reviewed to
verify the credentials submitted. Valid registrations will be approved. If
any of your company’s registrations cannot be approved based on the
information provided, the contract contact will be contacted.
Confirmation emails for approved registrants will be send prior to the
show.




Registration Form

Complete all required fields throughout the
registration form.

&)

Registration Summary

Registration Summary

Plasse review your informstion before submiting.

Registering Additional
Staff Members

Follow either button to
register additional staff
members. You will then be
brought to the beginning of
the registration form to
register additional team
members.

Your registration has been submitted and is now pending review.
ill recei icial badge confi

you will receive an official badge confirmation email at the email
address you provided in your registration.

Your Registration is
not complete until
you see this screen. If
you exit the
registration form
prior to receiving this
screen, none of your
information will be
saved.




Adjusting Registration from Confirmation Page

From the Confirmation Page you can transfer
your registration to another staff member or
make changes to your existing registration.

Congratulations, you are now registered!

Your Confirmation Number is:

Work Address

Who are you transferring your registration to? §
Enter the person’s information so we can send i to them.

Edit Company Name and
Work Address: Used for
editing company nhame and
work address. If you are
changing the person on the
| _. registration, you must use
Transfer Registration: the transfer feature as this
Changes the individual creates a new Badge ID
registered. Follow the that is needed to access
prompt to transfer your the Mobile App.

exhibitor registration to

another staff member.




Adjusting Existing Registrations from Exhibitor
Badge Portal

From the Team page on the Exhibitor Badge
Portal you can modify or transfer existing
staff registrations.

ASD Market Week August 2025
Aug 3 - 6, 2025

Booth Staff Admins

Booth Staff

> 50 registrants left

Adjusting Registration

Copy or write down the Confirmation Number
associated with the staff member you are modifying,
then select Option and Modify Registration, this will
open the Exhibitor Registration form in a new window.
Enter the confirmation number and then follow the
instructions on the previous page.

Note: Do not exit the Confirmation Number pop-up on the registration form.
This will bring you to the buyer registration flow. You will not be able to
access the exhibitor tools in the Mobile App or the show floor, during set-up,
with a buyer registration type.
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Additional Support

As we get used to this new registration
process, we're here to support you and your
team with any registration inquires. Below
you'l find contact information for additional
support.

CVent Registration Support
Email: emeraldsupport@cvent.com

Phone; 1-833-859-6126

(Available 9 AM - 5 PM EST.)

Customer Success Managers

Cathi Obrien
Email: cathi.obrien@emeraldx.com
Phone: 914-421-3204

Denise Carroll
Email: denise.carroll@emeraldx.com
Phone: 646-668-3766




